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FLIGHT STANDARDS DIVISION

WESTERN PACIFIC REGION

TRAVEL POLICY FOR SPM'S

RETURN TO SPM TABLE OF CONTENTS
SPM Travel

·  It is AWP Policy to enroute or drive to SPM events, as your FSDO may not have budget for purchasing tickets.
Get approval from FSDO manager prior to purchasing tickets.

· Car rental- Make sure you have a need and approval from your FSDO manager.
· Use TAX exempt forms whenever possible for tax on lodging.
It has been noted that all hotels in some locations do not recognize or accept Federal tax exempt forms.

'Note'  Depending on your departure time for training or other events and time of departure or return to your duty station, you may be required to report to your duty station to complete your normally scheduled work shift.
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