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Western Pacific Region

 1234 Bellvue Lane


Sacramento, CA 12345

(XXX) 123-4567 x 890

 Fax: (XXX) 098-7654
July 11, 2000

Mr/Ms. (Program Holder)

Address

Address

Subject:                          IA  course Expiration reminder
Dear Mr/Ms. (Program Holder):

This letter is to inform you that acceptance of your training material for IA renewal course #0999WP001, will expire on date. (09/30/00)

The course information will remain on the list of accepted courses for one year following this date, to ensure FAA Inspectors have information to show previous acceptance. 

If you would like to renew, please contact this office within 30 days of course expiration date with your letter of request and a description of your course material, curriculum, and any changes to original course design that you wish to include.

You may reply by mail to Name Regional Safety Program Manager AWP-204 at the above address.

 Should you have any questions, you may contact me at (XXX) 123-4567 ext. 123
I look forward to working with you in this matter, and thank you for your interest in aviation maintenance training.

Sincerely

Name

Regional Safety Program Manager

           Airworthiness

FAA - Aviation Safety Program

Western Pacific Region
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