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CHAPTER 146. ISSUE EXAMINING AUTHORITY

SECTION 1. BACKGROUND

1. PROGRAM TRACKING AND REPORTING 7. ELIGIBILITY. Only the holder of an air agency certifi-
| SUBSYSTEM (PTRS) ACTIVITY CODES. cate for a pilot school (NOT a provisional pilot school) is
eligible for an examining authority.

A. Written Test Examining Authority.
A. FAR Requirementdn addition to meeting th

(1) Original issuance: 1556 requirements of FAR Part 141, Subparts A-C, within ghe
preceding 24 calendar months, an applicant for examiging
(2) Additional issuances: 1557 authority must:
B. Flight Test Examining Authority: 1552. (1) conduct training activities as a certificated pilpt
school in the course for which examining authorityjis
requested,;

3. OBJECTIVE. The objective of this task is to determine
whether a pilot school that is applying for written and/or
flight test examining authority meets the requirements (2) have graduated at least 10 students from the
outlined in Federal Aviation Regulations (FAR) Part 141,course for which examining authority is requested; and
Subpart D. Successful completion of this task results in

either issuance or denial of examining authority to that pilot

school. (3) have had 9 of the 10 most recent graduates ofthe

course for which examining authority is requested passjany
combination of interim or final tests on the first attemppt.
5. GENERAL. These tests must have been given by either an JAA
inspector or a DPE.
A. Examining AuthorityA pilot school may request
flight test examining authority, written test examining

authority, or both for a course of training. B. Types of Examining AuthoritfExamining authority

may be authorized for flight tests, written tests, or both.

Issuance of Written Test Examining Authority and Flight

(1) FAR 141.65 states that a holder of examiningTest Examining Authority run along parallel lines.
authority may recommend graduates of that school's

approved certification and/or rating courses for pilot certifi-
cation and ratings without the graduates having to take the C. Expiration of Authority.Examining authority expire
Federal Aviation Administration (FAA) flight and/or written concurrently with the air agency certificate on which itfis
tests. issued, that is, examining authority expires at the end ofthe
24th month after the month it was issued. Reapplicajon
(2) If a school does not hold flight test examining must be made at least 30 days before the expiration §ate.

authority, final pilot certification is conducted by an FAA Examining authority is routinely renewed at the same tjme
inspector or a designated pilot examiner (DPE). the school's certificate is renewed, provided the schjool
meets the requirements of FAR Part 141, Subpart D.

(3) If a school does not hold written test examining
authority, written tests for certificates or ratings must be9
given by an FAA testing center, a designated written test’
examiner, or an FAA-approved computer testing center.

INITIATION.

A. Application. Application for examining authority i

B. Limitations. FAR 141.65 states that holders of exam-made in duplicate on FAA Form 8420-8, Application fpr
ining authority may not recommend graduates for courseBilot School Certificate, and sent to the FAA Flight Stgn-
for flight instructor certificates, airline transport pilot certifi- dards District Office (FSDO) having jurisdiction over t§e
cates and ratings, and turbojet type ratings. However, th@rea in which the school is located. The inspector acceffs or
FAA has issued exemptions to pilot schools for examininglenies an application on the basis of eligibility, compldke-
authority in those courses. ness, or accuracy.
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(1) When examining authority is requested for flight within 90 days following graduation. If application is rjpt
testing privileges only, the applicant must enter the wordsnade within this 90 day period, the student must meet gl of
"flight only" on the application immediately after the title of the applicable requirements of FAR Part 61 for the cerfifi-
the course or courses. cate or rating sought, including passing the appropriate RAA

- N written test.
(2) When examining authority is requested for

written testing privileges only, the applicant must enter the
words "written only" on the application immediately after
the title of the course or courses.

(3) The following are examples of the use of a
GSGC issued under examining authority:

(3) When examining authority is requested for both (a) When the holder of a GSGC elects jo
flight and written testing privileges, the applicant must place&eomplete training under FAR Part 61, the GSGC holder rgust
an "X" in the box beside the title of the course. No othemeet all the certification requirements of FAR Part §1,

wording is necessary. except that the GSGC is accepted in lieu of the FAA wrigen
test for 24 calendar months from the date of ground scjool
B. Role of the FSDO. graduation.
(1) When a pilot school notifies the FAA that it
intends to apply for an examining authority for one or more (b) When the holder of a GSGC elects o
of its approved courses, the jurisdictional FSDO shoul§CMPplete training in an FAA-approved flight course withdut
closely monitor those courses. examining authority, the GSGC holder must meet jhe

practical test requirements of FAR Part 61, except thatjthe
(2) After receipt of the application, the FSDO GSGC is accepted in lieu of the FAA written test for P4
should conduct at least 50 percent of any upcoming stagsmlendar months from the date of ground school graduatfpn.
tests. These tests should be accomplished in as timely a
manner as practical to expedite the issuance of examining g certification of GraduatesHolders of examining
authority. authority should be advised that certification stage tests shall

] not be conducted until all other requirements for the pilot
11. INSPECTION. When a correctly completed applica- certificate or rating have been met, including the passing of

tion for examining authority has been received, the inspectQhe required written examination within the preceding 24
shall conduct an inspection of the school to determine if thg;endar months.

school continues to meet the requirements for the privi-
lege(s) it already holds. In addition, inspections for specific

examining authorities are noted later in this task. (1) A student completing the approved courge

applies for a certificate or rating by using FAA Form 8730-
1. After the final flight test, the chief instructor for the
examining authority course must enter a recommendatiof on
the reverse of the application, indicating the name knd
A. Pilot Ground SchoolWhen a student graduates from number of the agency involved and the course completed.
a ground school course conducted by a pilot school that has
written test examining authority, that student is issued a (2) The school forwards the student's FAA Fo
ground school graduation certificate (GSGC), which will beg8710-1, complete training record including GSGC, and
accepted as evidence of meeting the aeronautical knowledgerm 8060-4 to the Certificate Holding District Offi
requirements for the pilot certificate or rating sought. SucffCHDO). The training record should include documentagon
a GSGC is valid for 24 calendar months. of the student's written test score.

13. EFFECT OF EXAMINING AUTHORITY ON THE
STUDENT.

(1) When a GSGC is presented in lieu of a written , i
or computer test report, the inspector or DPE who adminis- (3) The CHDO reviews the students file and evegu-
ters the practical test should make the appropriate entry ffes the training re(;ord to determine if the required traif§ing
FAA Form 8710-1, Airman Certificate and/or Rating Appli- 'S been accomplished. The student's FAA Form 8730-1
cation. The GSGC will be included in the applicant's file,Should be clearly marked "Certificated as a graduatq of

which is transmitted to the Airmen Certification Branch, €Xamining authority.” After all the documents in the ffe
AVN-460. have been examined and approved, FAA Form 8710-1fthe

GSGC, written test score documentation, and FAA F¢rm

(2) When a holder of a GSGC graduates from8060-4 should be forwarded to AVN-460 for issuance

an appropriate flight course under an examiningpilot certificate or rating. The student's training recor
authority, that student becomes an applicant for a cemreturned to the school. If the inspector has doulpts
tificate or rating in accordance with FAR 61.71(b). concerning the student's training record (that is, falsiffa-
The student should apply for the certificate or ratingtion), the matter should be investigated
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accordance with FAA Order 2150.3, Compliance andhose questions in the equivalent FAA tests currently in use.
Enforcement Program. Inspectors shall contact the Operations Support Brajch,
AFS-630, through appropriate channels for those perdent-
(4) Some pilot schools have airman certification ages and provide them to the school.
representatives (ACR) who issue airman certificates under

specific circumstances (see Volume 2, Chapter 147 of this ~ \yritten Test Book Testing Methodhen a pilot
Handbook). The ACR prepares and issues the Temporagyy, g i approved to administer final certification or ratjhg

Airman Certificate to the graduate of a course with examy, iven tests by this method, the inspector shall ensurejthat

ining authority and forwards the student's file to the FSDOonIy current FAA T-8080 written test books are used
for review. '

(1) The inspector shall ensure that the school hag at
least five different question selection sheets available forjuse

A. General.If a school that has written test authority is in the private pilot airplane and commercial pilot airplgne

designated as a computer testing center, that school mdesting area, and that all five question selection sheetq are

surrender their authority. An FAA inspector must examinere.IOIaCeOI once a year. The replacement shall be ac om-
the school's testing materials. plished during the months of June through October. fhe

inspector shall contact AFS-630 for the specific numbe] of
(1) The school must use current FAA T-8080 seriegguestion sglection sheets rquired_ for gach testing area jpther
written test books for each course. However, they mudfan the private and commercial pilot airplane.
develop their own question selection sheets. Using the FAA
written test books, the school may choose to test for more (2) The inspector shall ensure that the numbe
knowledge beyond FAA requirements, but not less. Schoolguestions on question selection sheets, and the percent
must ensure that their final written tests for FAA certificatesquestions in each knowledge area, conform with AFS-
and ratings reflect comparable written tests given by th@uidelines. These guidelines may be obtained as nece
FAA in scope, depth, and difficulty. No compromise with from AFS-630. The jurisdictional FSDO relays this inf
prescribed standards can be tolerated. mation to the schools that hold written test examin
authority. This information will also be relayed to scho
(2) For written test reports, the school should usemaking initial application for that authority.
the approved standard written test form, which is embossed
with the school's seal in the lower right corner. Unique to (3) A pilot school seeking examining authority f
each FAR Part 141 school, the seal must include thgna) written tests or a pilot school that has been gra
school's name and air agency certificate number (Figuréxamining authority and is replacing a test shall su
146-8). The use of a standard written test report format by, ee copies of an appropriate set of at least five que
approved schools will enable AVN-460 to readily identify sgjection sheets, answer sheets, and scoring sheets
an invalid document when transmitted with an applicant'$yrisdictional FSDO for review. The inspector who revie
file to that office, and should also limit the use of altered okne test materials submitted by the school shall deter
falsified documents by pilot applicants. DPE's will checkyhether the number of questions and the percenta

the validity of the records of FAR Part 141 school graduategyestions in the appropriate knowledge areas meet AF
prior to beginning a practical test. guidelines.

15. WRITTEN TEST EXAMINING AUTHORITY.

(3) All testing programs shall be maintained in good
order; their condition is verified through periodic surveil- o - g
lance by the jurisdictional FSDO. Immediate corrective®" initial review because of_grosg errors sugh as illegibi
action shall be initiated when a deviation from prescribedncorreCt percentages, and insufficient questions.

standards is evident.

(4) Test materials may be determined unsatisfac

(5) After initial FSDO approval, forward the schoo
B. Acceptable Written Testing Method3ilot schools question selection sheets to AFS-630. AFS-630 is respo
with written test examining authority must use the FAA T-for conducting the final technical and editorial review to de
8080 series written test books. Schools may use these mateine whether the school's tests are at least equal in s
rials to test either by the standard hand-marked method aepth, and difficulty to the tests developed by the FAA. At
by computer. When the school applies for written testompletion of the review, AFS-630 will send appropri
examining authority, it must specify the method it plans towritten comments and suggestions to the FSDO. AFS
use in addition to specifying which tests it plans to adminkeeps one copy of the test materials. The FSDO keep
ister. Regardless of the method used, the percentage of questiaopy of the question selection sheets, answer sheets, s
in each knowledge area of the school's question selecti®heets, and supplementary materials and returns the
sheets must be the same as the percentage obpy with AFS-630's comments to the school.
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D. Computer Testing MethodA pilot school that holds memory and displayed in an easily readable format on the
or seeks written test examining authority and wishes ténonitor screen.
administer those tests via computer must establish a bank of

questions for each certification or rating area for which they (8) P|Io_t school personnel who are .|nvolved with
are requesting authorization computer testing must be knowledgeable in all computer

uses associated with the testing program and be competent

to answer questions concerning the computer terminal and
(1) All of the questions contained in the appropriateits uses.

FAA written test book for a particular certificate or rating

must be entered in the computer question bank. (9) A pilot school with authority to test by computer

must own, or have exclusive use of, the computer equipment
used and must have operational control during test periods.
(2) At least three different question selection sheets,
or a randomizing plan for at least three tests, must be devel- (10) A designated member of the pilot school's staff
oped for each authorized certification or rating area. Th&wust monitor applicants during computer testing periods.
three question selection sheets or tests shall be replaced in

accordance with paragraph 15C of this Section, as it applies. (11) The computer terminal will be available only to
. . . . .the applicant and the test monitor while the test is being
The guidance that is provided in paragraph 15C(2) of this =~ ™" . .
Secti | i . hod administered. The computer terminal will not be used by the
ection also applies to computer testing methods. applicant for mathematical computations or for obtaining

any unauthorized information that may assist in taking the
(3) Regardless of the method used, the total numbeest.
of questions for each test must be at least equal to that of the o o )
equivalent FAA test. The guidance in paragraph 15C of thi?ound (12) In addition to general security information

. . . in paragraph 15E of this Section, testing with
Section should be followed as it applies to a computer. paragraph - . 9
i computers requires strict security procedures to avoid test
testing program.

compromise.

(a) Access to computer equipment when it is
h test information must be controlled by the pilot
school staff.

(4) A pilot school that wishes to test using loaded wit
computers must apply by letter to the jurisdictional FSDO.

(5) Before the issuance of the authorization letter, an (b) Access to the computer test by unauthorized
inspector from the jurisdictional FSDO will observe the PErsons must be prohibited.
simulated administration of a test by computer and deter- (c) Test information and related software must

mine whether the integrity of the test administration procespe deleted from the computer at the completion of the testing
is compromised. If, in the inspector's judgment, the schoolfseriod if the equipment is to be used for other purposes.
equipment and procedures are satisfactory, the inspector will . o _ .
forward a copy of the school's application letter, including (d) Any disk or similar magnetic storage device

. . . fontaining test questions, selection sheets, or other test
information on the proposed tests and testing procedures I0 . . . .

, ___Information must be secured in accordance with the security
AFS-630 for review. After AFS-630 has completed its

) o i _“provisions found in Volume 2, Chapter 3 of this Handbook.
review, a letter containing comments and suggestions will be

sent to the FSDO. If AFS-630 concurs, the FSDO issues a (e) A computer terminal must not have a two-
letter authorizing the administration of specific tests viaway communications feature operating during the test that

computer. The letter will list the authorized tests by titlecould provide unauthorized assistance to the applicant or that
(Figure 146-1) could contribute to test compromise.

E. Written Test Securitylt is essential that scho
(6) The pilot school is responsible for ensuring thatpersonnel follow strict security procedures to prevgnt
the computer equipment functions properly during a test. test compromise. Adequate security also ensures ghat
the students enrolled in courses conducted by pilot

. . . . schools will be tested on FAR Part 61 knowledge require-
(7) The pilot school is responsible for ensuring thaty, o g pertinent to the certificates or ratings sought

the complete set or bank of questions for each test auth@sithout compromise. Before issuing written test exam-
rized is accurately entered in the computer'sining authority, the inspector must determine
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if the storage, transportation, and administration of writtertain log-out/log-in sheets for use when test materialsjare
tests are carefully controlled. removed or replaced in security cabinets or security spgces.
This log-out/log-in sheet must include the test title

(1) The inspector shall ensure that pilot schools withhumber.
examining authority meet their responsibilities in estab- .
lishing and implementing written test security procedures (d) The inspector shall ensure that the schpol
conforming with those required by this Handbook andpromptly submits any obsolete test material to the FSD
recommended in Advisory Circular (AC) 141-1, Pilot

e (e) The school shall conduct an inventory of jts
School Certification, as amended.

test materials and maintain an inventory record at least gnce

discussion purposes nor copy any portion of the questioentry, theft, unsecured cabinets left during the absen
selection sheets or supplementary material. responsible personnel, or the misplacement of any fest
materials. If any test materials are discovered to be misg§ing,

(3) Both before approval of examining authority and the school official discovering the loss shall perform
periodically thereafter, the inspector shall inspect the schodpllowing:
to determine if personnel of the school involved in the i i i i i i
administration of tests are fully informed about written test (i) determme,. if possible, the .|dent|ty of ¢ i
security requirements. The inspector should determine jperson or persons responsible for the missing test matdrials
the school has adequate storage facilities for tests (such ggd promptly attempt to recover the materials;
lock-safe files), and whether the school has sufficient space (i)
and personnel to separate and monitor students adequat?)ll){one, and
during written test administration. After examining '
authority has been granted, the inspector shall conduct a (i) promptly submit a complete written repo

perioo!ic inspection of the school to ensure compliance in thg, the FSDO, relating the circumstances and findings,
following areas: effort has been made to recover the test materials, what
plinary action (if any) has been taken or is contemplated,

immediately notify the FSDO by tele

equivalent security-type envelopes for shipping tests angroblem.
supplementary materials. When test materials are
transported from one location to another, they must be hand (f) If test materials are lost or compromise s

school must maintain a record of the contents of each tegom use and replaced.

materials package. This form shall be signed by the sender

and by the receiver. The receiver shall return the signed form (9) If necessary, the FSDO may initiate
to the sender to indicate receipt of the test materials (Figui&vestigation in accordance with FAA Order 2150
146-2). This procedure shall be followed in shipping tesfompliance and Enforcement.

materials between the main operations base and a satellite ) )
base. (4) The school must adhere to the following gui

lines when administering final written tests for FAA certifi-

(b) Tests and supplementary materials must b&2tes and ratings:
stored in locked gab|_nets or spaces (preferably three-_tumbler (a) The school must permit only the studefts
lock safes, combination type). If three-tumbler combination . : : 4 .

. . .~ enrolled in the course for which the test is being given to fake
lock safe files are not available for storage of test materlal% .

) : he written test.
the inspector shall ensure that the opening to the storage area
is secured with lock bars or hasps and combination locks or (b) The school must ensure that the students do

security-type key locks. not mark or deface written test books or supplementary

materials. Plastic overlays should be provided by the school

(c) The school must designate, in writing, onefor protection of performance charts during plotting.
or more individuals who are responsible for opening and

closing security cabinets or spaces and for monitoring (c) The school test monitor shall separate
cabinets or areas when open. Those individuals wilstudents as much as possible during the administration
be responsible for maintaining inventory records of allof written tests. Different question selection sheets
tests by title and number. The school must mainshould be issued to students seated adjacent to each
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other. Whenever possible, students taking tests on the sampbone and present all facts relating to the case. The jele-
subject should be seated in different parts of the room. phone call will be followed by a letter that includes
evidence related to the matter. The FSDO conductqthe

(d) The school shall ensure that students use onlihitial investigation and notifies the appropriate Civil Avij-

those reference materials provided with the written testjon Security Division and the FAA Regional Counselfn
FAA policy concerning the use of aids during a written testyriting. If the charge of cheating is upheld, FAR 61.37}b)
including calculators and hand-held flight computers, canbgppjies. If the charge of cheating is resolved in favor offhe
found in Volume 2, Chapter 3 of this Handbook. student, the regional office notifies the FSDO; the FSPO
notifies the school and the student. If the test was fpot
(¢) The school shall ensure that the StUdent%ompleted, arrangements will be made for the stude

. . . . . to
taking a written test are furnished with only the following: retake the test.
(i) the proper written test book and the )
supplementary material that is referenced on its front cover; (i) At the close of the test, the monit
collects the test materials and each sheet of scratch phper.

(i) an appropriate question selection sheet; The monitor should check each sheet of scratch papgr to
determine if there are missing papers on which portiong of
(i) an answer sheet; the test may have been written. In the presence offthe
student, the monitor should leaf through the written test book
(iv) a specific number of sheets of scratch and any supplementary materials to determine that no marks
paper; and have been made nor pages removed.

(v) a specific number of Number 2 soft lead (5) The school must ensure that a student who flils

a written test for an FAA certificate or rating is not admirys-
(f) Students taking a written test must betered a retest until at least 30 days after failure of fhe
. . . . revious test. However, in the case of a first failure, ghe
monitored to prevent cheating. The following gwdellnesp
should be followed: school may retest the student before the 30 days have
expired, if the student presents a written statement from an
(i) The test monitor must be present and ableauthorized instructor of the school certifying that the student

to view the students at all times, be aware of all activities irq‘as received grognd instruction and is competent to pasg the
the testing room, and be alert for any signs of cheating. TH&st. Under no circumstances should a student be permitted
monitor should not perform any tasks during the test thd@ take the same test twice. The school should develpp a
would divert his or her attention for an extended period opufficient number of tests from the written test bookgto
require the monitor to be absent from the testing room caccommodate retests.
monitoring position. The monitor should not answer ques-
tions that will give a student an indication of a correct
answer.

pencils.

(6) The school must implement a means to recprd
the areas in which the student experienced difficulty

(i) If a student appears to be cheating, the tes}/\/ritten test. This information should be available to

monitor shall immediately discontinue the test, save the tes'tr?StrUCtOr for gwglance in remeohgl study W,'th thg ?tUd nt

collect all supplementary test materials that were issued, amtf 0" the practical test.  The pilot examiner giving fhe

also collect any evidence of cheating. If other students afyractical test should refer to this information and deternfine

present in the testing room, the test monitor should move th@hether a student is competent in the areas in which e or
suspected student to another more private area to avosie experienced difficulty on the written test.
disturbing the other students who are taking tests. The test
monitor should advise the student suspected of cheating that (7) The graduation certificate (final written teft
further attempts to take any FAA airman written or computer . . . o

knowledge tests will not be permitted until suspicion ofreSUItS) given by ? pilot school with examining authorfty
cheating has been investigated and resolved. The monitgpa” have a duration of 24 calendar months. Howev
will immediately notify the appropriate school authority. Theth? gtudent enroll§ and grzfld.uates from an aprOV?d fjoht
school shall keep the file on the student suspected dfaining course with examining authority during this
cheating in a locked security area until it is transmitted to th&onth period, the duration of the written test results onjthe
FSDO either in person or by certified mail. The schoolgraduation certificate is 90 days from the date of final gipd-
authority will notify the jurisdictional FSDO by tele- uation (FAR 61.71(b)).
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SECTION 2. PROCEDURES

1. PREREQUISITES AND COORDINATION (1) Advise the school to apply for examini
REQUIREMENTS. authority by completing FAA Form 8420-8, Application f@r
Pilot School Certificate. Give the applicant two copieqof

A. Prerequisites. This task requires knowledge of the FAA Form 8420-8 (Figure 146-3).
regulatory requirements of FAR Part 141, FAA policies, and
qualification as an Aviation Safety Inspector Operations. (2) Inform the applicant that both copies of FAA
Form 8420-8 must be filled out and signed by appropriate
B. Coordination. This task requires coordination with school officials (see Volume 2, Chapter 141 of this Hajd-
the principal operations inspector and the Operationbook). r
Support Branch, AFS-630.

(3) Explain the requirements of written test exam-
3. REFERENCES, FORMS AND JOB AIDS. ining authority, flight test examining authority, or both.

A. References. B. PTRS. Open PTRS file. |

* FAR Parts 1, 61, 91, 141, and other applicable , L ,
FAR. C. Review ApplicationUpon receipt of the completed

application, examine it for completeness and accuracy.

* FAA Order 8080.1, Conduct of Airmen Written
Tests (1) When examining authority is requested for flight
testing privileges only, check that the words, "flight only"
» FAA Order 8710.3, Pilot Examiner's Handbook are on the application immediately after the title of the
course or courses.
» AC 60-11, Aids Authorized for Use by Airman

Written Test Applicants I -
PP (2) When examining authority is requested for

written testing privileges only, check that the words,
"written only" are on the application, immediately after the
title of the course or courses.

» AC 141-1, Pilot School Certification, as amended
» Appropriate Practical Test Standards (PTS)

» FAA Written Test Book for each course requested (3) When examining authority is requested for both
flight and written testing privileges, check that an "X" is in
« Training Course Outline (TCO) for each course forthe appropriate box beside the title of the course; no other
which examining authority is requested wording is necessary.

B. Forms. (4) If the application is not accurate or complete,
inform the applicant of the deficiencies. On the reverse of
* FAA Form 8000-4, Air Agency Certificate (Figures both copies of FAA Form 8420-8, mark the Disapproved
146-4, 146-6, and 146-7) box and indicate in the remarks box the specific areas
needing correction.
» FAA Form 8420-8, Application for Pilot School

Certificate (Figure 146-3) (a) Return one copy of the original application to

the applicant, and place one copy in the FSDO file on]the
C. Job Aids. school.

* Sample letters and figures (b) If necessary, provide additional blank

applications for resubmission.
5. GENERAL PROCEDURES.

(5) If the application is acceptable, review the appli-
A. Initial Inquiry. cant's qualifications.
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D. Inspection History. Review the FSDO file for (a) Ensure that the school has developed at |
information from past inspections. Note any unsatisfactorfive different question selection sheets for each testing a
items which might affect issuance of examining authority. .

(b) Determine whether the school uses the A

E. Accident/Incident History.Using office procedures, 630 recommended number of questions on selection s

query EIS/AIDS and note any problems which might affec@nd the recommended percentage of questions in
issuance of flight test examining authority. knowledge area, for each testing area for which written

examining authority application is made.

F. Qualifications. Based on the information provided in ) ]
the application, the FSDO file, and the accident/incident (4) If any of the school's question selection sh
history, determine if the applicant meets the requirements &€ deemed unsatisfactory, return all three copies of t
FAR Part 141 Subpart D, Examining Authority. test materials to the school.

. . L . (&) On the reverse of both copies of FAA Fo
() If the applicant is not qualified, inform the appli- 0%420-8, mark the Disapproved box and indicate in

cant of the deficiencies. On the reverse of both copies L narks box the specific areas that must be corrected
FAA Form 8420-8, mark the Disapproved box and indicate P '

in the remarks box the specific areas needing correction. (b) Along with the question selection sheefs,

answer sheets, scoring sheets, and supplementary magerial,

, (@) Return one copy of th? original appligation 0 return one copy of the original application to the applicgnt.
the applicant, and place one copy in the FSDO file on th?’lace one copy in the FSDO file on the school.
school.

(5) If the question selection sheets, answer sh
scoring sheets, and supplementary material are satisfa
send one copy of the test materials to:

(b) If necessary, provide additional blank
applications for resubmission.

(2) If the applicant is qualified, discuss the privi- Federal Aviation Administration

leges and limitations of examining authority. Aviation Standards National Field Office

G. Privileges and Limitations of Examining Authority. Operations Support Branch, AFS-630

Discuss with the applicant the proposed procedure for P. O. Box 25082
complying with FAR 61.71(b) and 141.67(d) and/or the

procedure for use of an ACR. Oklahoma City, OK 73125

(6) While awaiting approval of the test materigls

H. Schedule InspectionVhen the. application is from AFS-630, continue the inspection as follows:
complete and accurate and the applicant meets the appro-

priate qualifications, schedule the inspection for written test (a) Determine if the school uses padded paper
examining authority and flight test examining authority, Ofpags or equivalent security-type envelopes for shipping fsts
both. and supplementary materials.

7. WRITTEN TEST EXAMINING AUTHORITY . (b) Determine |f teSt materials are EIther carr d
PROCEDURES (ONLY). in person by a school official or are sent by certified il

when transported from one location to another.

A. Written Test Examining AuthorityThe following

o , . : (c) Ensure that the school maintains a record or
procedures are for issuing written test examining authority:

shipping list of the contents of any test materials package.
The shipping list must have provisions for the signatures of

(1) Ensure that the school has submitted three% . :
: . . he sender and the receiver. Ensure that there is a procedure
copies of each set of question selection sheets, answgr

. . L for the receiver to return the signed form to the sender to
sheets, and supplementary material with the application. .~ . : >
indicate receipt of the test materials.

. (2) Determine whether the school uses.FAA te_st (d) In the case of shipment of test materi§ls
question books for each course that the school is applyingetween the main operations base and a satellite ffase,
for written test examining authority. determine if the school follows the same procedures as those

. ) ] outlined in this paragraph.
(3) Examine the question selection sheets developed

by the school and ensure that each selection sheet (e) Determine that tests and supplementgry
adequately covers the required subject matter. materials used by the school at either the main base
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or a satellite base are stored in locked cabinets or spaces. ldfter of application must include the following information:
three-tumbler combination lock safe files are not available
for storage of a test material, ensure that the opening to the (1) The type, make, and model of all computer
storage area is secured with lock bars or hasps and combinelated equipment to be used.
tion locks or security-type key locks.
(2) A statement that describes the availability of the
(f) Determine that the school has designated, irequipment to the school. A copy of an owner-ship record,
writing, one or more individuals who are responsible foruse agreement, or lease shall be attached when applicable.
opening and closing security cabinets or spaces and for
monitoring cabinets or areas when open. Those individuals (3) The location of the equipment. If the equipment
are also responsible for maintaining inventory records of alls portable, the locations where approval is requested.
tests by title and number.
(4) The school's detailed plan for test administja-
(g) Determine that the school conducts antion, grading, and security. I
inventory of its test materials at least once a week to ensure
early detection of missing test materials. Require the school (5) The school's procedure for removing a
to make a complete inventory of its test materials in the eveffogrammed test and related software from the computer
of forced entry, cabinets left unsecured during the absence ¥hen itis not being used for testing.

responsible personnel, theft, or misplacement of any test o .
materials. (6) A description of the question bank.

(h) Determine that the school maintains a log- (7) Where the correct response for each question

out/log-in sheet for use when test materials are removeg@n Pe found.
from or replaced in security cabinets or security spaces.
Ensure that the log-out/log-in sheet includes the test title and
number.

(8) The total number of questions for each test.

(9) A copy of each question selection sheet, if this

(i) Ensure that the school has a procedure tJnethOd is used.

promptly return any obsolete test material to the . . .
jurisdictional FSDO. Destruction of these materials shall be (10) Evidence that the percentage of questiongin

. . . each knowledge area included in each test is the same §s the
accomplished following the same procedure as prescribed Ih

Volume 2. Chanter 140 of this Handbook percentage of those questions in the equivalent FAA fest
' P ' currently in use.

() Determine that the school has a procedure for (11) The method by which supplementary informp-

report!ng when written test books, te;t book pages, quesﬂcwon related to the questions will be presented to the studgnt.
selection sheets, or other test materials are missing because

of loss, theft, or for any other reason. (12) A detailed description of the school's plan for

. ] ~randomizing questions if such a plan is to be implemented.
(7) If AFS-630 disapproves the question selection

sheets or other test materials, return all copies to the appli- ¢, |nspection Satisfactory.If the applicant is seeking
cant with a written explanation of what needs to beyyitten test examining ONLY and the inspection is satisfac-
corrected. tory, prepare and issue the new air agency certificate (Figure

) ] ] . 146-4) and list of approved courses. Refer to paragrapp 11
(a) If the applicant is also applying for flight test 4t this Section.

examining authority, follow the procedures in paragraph 9 of

this Section. D. Inspection Unsatisfactorylf, after a complete
inspection, it is determined that the applicant does not meet
(b) If the applicant does not submit correctedy|| or any of the required items, advise the applicant in
guestion selection sheets or other test materials within 6@riting of the disapproval and of what corrective action
days, close PTRS. Inform the applicant that he or she mayhould be taken (Figure 146-5).
reapply.
(1) On FAA Form 8420-8, in the section marked
B. Written Test Examining Authority - Computer Testing"for FAA use only," indicate disapproval.
Method. Review the letter of application, which
accompanied FAA Form 8420-8, requesting written (2) On the reverse side of the application, make any
test examining authority using computers. Thenecessary comments and sign.
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(3) Return one copy of the application and all docu-11. ISSUING EXAMINING AUTHORITY.
ments to the applicant. Place one copy of the application in

the FSDO file on the school. A. ir Agency Certificate.Use the procedures found in

Volume 2, Chapter 141 of this Handbook to prepare and
9 FLIGHT TEST EXAMINING AUTHORITY issue the air agency certificate. Include the following as
PROCEDURES (ONLY). appropriate:

A. Flight Test Examining Authorityse the following (1) For written test examining authority, place the
procedures for the flight test examining authority inspection?V0rds “"Examining Authority-Written Only" immediately
after the course title.

(1) Verify the qualifications of chief flight

instructor. Refer to FAR 141.33 and 141.35, and Volume 2, _(2_) For flight. exar_nining au"th_ority, place the words
Chapters 141 and 143 of this Handbook. Examlgllng Authority-Flight Only" immediately after the
course title.

(2) Inspect training aids, simulators, aircraft, pilot

briefing areas, and other facilities for compliance with the ,(3"),':(” b,Oth' place the Wor.ds "Examining
school's TCO. Authority" immediately after the course title.

B. List of Approved CoursesPrepare a new list of
approved courses showing all courses the school is approved
to conduct, including the courses with examining authority.

(3) Verify that the school has current copies of
appropriate PTS.

(4) Evaluate the student records to determine L , L
whether or not qualifications and standards have been satis- C. Application. On the reverse side of thg application,
factory and that the syllabus has been followed. Refer t8heCk the approval box and file one copy with the FSDO
FAR 141.67, 141.77, 141.85, 141.93, 141.95, and 141.101.e-

(1) For Written Test Examining Authority only,
return to the school one copy each of selection sheets,
(1) If the applicant is seeking flight test examining answer sheets, scoring sheets, and supplementary material
authority ONLY and the inspection is satisfactory, prepareWIth FAA-approved stamp, the date, and the signature of the
and issue the new air agency certificate (Figure 146-6) anléaspector on the cover sheet only.
list of approved courses. Refer to paragraph 11 of this

Section.

B. Inspection Satisfactory.

(2) File a copy of each of the documents included in
the application package in the FSDO file.

(2) If the applicant is seeking both flight and written
test examining authority and the inspections are satisfactory,
prepare and issue the new air agency certificate (Figure 146-
7) and list of approved courses.

D. PTRS. Close PTRS file.

E. Vital Information Subsystem (VIS).pdate the Air
Agency VIS file.

(3) If applicable, designate an ACR. Refer to
Volume 2, Chapter 147 of this Handbook. 13. TASK OUTCOMES. Completion of this task results
in one or more of the following actions:
C. Inspection Unsatisfactory.If the applicant does not
meet all or any of the required items, advise the applicantin A. Issuance of a new air agency certificate with
writing of the disapproval and of the corrective action thatexamining authority and a new list of approved courses.
should be taken (Figure 146-5).
B. Issuance of a new air agency certificate with written
(1) On FAA Form 8420-8, in the section marked test examining authority and a new list of approved courses.
"for FAA use only," indicate disapproval.
C. Issuance of a new air agency certificate with flight
(2) On the reverse side of the application, make anyest examining authority and a new list of approved courses.
necessary comments and sign.
D. A letter denying examining authority.
(3) Return one copy of the application and all docu-
ments to the applicant. Place one copy of the application in E. A letter confirming voluntary termination of the
the FSDO file on the school. authorization process.
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15. FUTURE ACTIVITIES. B. Conduct phase checks and/or prepare Temporary
Airman Certificates.

A. Conduct surveillance or inspections at appropriate
intervals. C. Possibly designate an ACR.
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FIGURE 146-1
LETTER AUTHORIZING TESTING BY COMPUTER

FAA Letterhead

[ date]

[ name and address of schdol

Dear [name]:

This letter authorizes the holder of Air Agency Certificate number [ number and name of pilot school ] to use the following
computers to conduct certain airman written tests:

« List each computer by make and model and the titles of the airman written tests to be given on each.

The following provisions apply:

1.

7.

A bank of questions for each airman certificate or rating written test authorized by this letter must contain a total
number of questions equal to the number of questions in the appropriate equivalent FAA written test book
currently in use, or 500 questions, whichever is greater.

The bank shall include only questions which appear in the equivalent FAA written test book, and the total number
of questions for each test must be equal to that of the appropriate equivalent FAA test.

At least three different question selection sheets, or a random-select plan for at least three question selection
sheets, must exist for each authorized test.

The computers listed in this authorization must be owned or used exclusively by the pilot school.
Access to computers when used for airman written testing must be limited to pilot school staff only.

Test information and related software will be removed from each computer at the completion of a testing period
and before the computer is used for another purpose.

Test material will be secured as outlined in FAA Order 8080.1, Conduct of Airman Written Tests.

[ FSDO manager's signatute
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FIGURE 146-2

SAMPLE OF AN ACCEPTABLE SHIPPING LIST

8700.1 CHG 10

Vol. 2

DATE
TEST MATERIALS SHIPPING LIST
SHIPPED TO
INSTRUCTIONS: Check shipment against items listed on this form. Complete Part 1I; describe any discrepancica in the 1 k

spoce in Part Il. Return original copy to the address below within 5 working days of receipt.

PART | = LIST OF MATERIALS SHIPPED

S —
DESCRIPTION

PART Nl — RECEIPT OF MATERIAL

REMARKS (Discrepancies, etc.)

—

RETURN
T0

(-

DATE OF RECEIPT

ﬂ

OFFICE IDENTIFICATION

AUTHORIZED SIGNATURE

-

AC Form 8080-8 (18-74) (0032-00-550-4001) Supersedes AC Form 1720-11 (10-70)

AC OP 7
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FIGURE 146-3

FAA FORM 8420-8, APPLICATION FOR PILOT SCHOOL CERTIFICATE

Q

US.Department
of Transportation

Federal Aviation
Administration

APPLICANT - Read submittal and signature instructions on reverse.

APPLICATION FOR PILOT SCHOOL CERTIFICATE

Form approved; OMB No. 2120-0009
Use Expires March 1985

CERT, For FAA Use only
NO..

NAME OF SCHOOL
Carolyn S. Brannon
Brannon Aviation

TELEPHONE NO.

ADDRESS OF PRINCIPAL BUSINESS OFFICE

13206 Poplar Tree Road, Fairfax, VA.

LOCATION OF MAIN OPERATIONS BASE
Fairfax Airport, Fairfax, VA.

LOCATION OF SATELLITE BASE(S)
Centerville Airport

APPLICATION IS {{EREBY MADE FOR:

—D—lssuance of a Pilot School Certificate and associated ratings to conduct the training courses identified below, and for the approval of these
courses (three copies of each course outline are attached); also, examining authority is requested for the courses appropriately checked.

course(s) identified below from the curriculum,

D Renewal of Pilot School Certificate and associated ratings currently numbered
O without changes to the currently approved course outlines, O with addition of course(s) identified below for which approval is requested (three
copies of each course outline is attached), including request for examining authority for the course(s) appropriately checked; O with deletion of

which expires on

[] Amending the current Pilot School Certificate and associated ratings numbered CSB—S-025=Avhich expireson 11/30/92
M by adding the course(s) identified below for which approval is requested (three copies of each course outline are attached), including request for
examining authorily where appropriately checked; O for deletion ot the course(s) identified below from the curriculum.

IDENTIFICATION OF TRAINING COURSES

NOTE: Where examining authority lor a course is desired, place an ‘X" in the
box adjacen! to the course identification.

Private Pilot

Private Test Course

Instrument Rating

Commercial Pilot

000 b B I B

OO0

(f more space is needed. conlinue on reverse in space provided)

requirements for certification as prescribed therein.

Signature(s)

1 (WE) certify that | am (we are) familiar with Part 141 of the Federal Aviation Regulations, and. lo the best of my (our) knowledge, believe that my (our) school meets the

Carolyn S. Brannon

and Titie(s)
10/31/89

Owner

Date

FOR FAA USE ONLY

O APPROVED - O a Provisiona! Pilot School Certificate O a Pilot School Certificate, either with

¢ ratings ing the ber shown above is issued effective
and which expires on
O Renewal O without ol O with 0O Amendments

O DISAPPROVED

SIGNATURE OF APPROVING OFFICIAL

TITLE DATE

FAA FORM 8420-8 -e2

146-14

Vol. 2



2/3/94 8700.1 CHG 10

FIGURE 146-4
FAA FORM 8000-4, AIR AGENCY CERTIFICATE SHOWING WRITTEN TEST EXAMINING
AUTHORITY

UNITED STATES OF AMERICA

DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

Aiv Agency Certificate

./%wn e’ (Enter original certificate number)

%M%@@dfddocﬂw
(Enter name of School)

wolhrose buscneds address

(Enter address of main base of operations)
wfeory Mﬂy Lhat il ,myan'ga&'on/ wew/céeé in all wesprecly
wwilty bhe meguorementy efl/w Federal Sviatlion %u/afo’om
Mézﬁmy Lo Mhe eslablihiment % an Sir %wwy; and £
MWMJQWMWM (Enter the words, Pilot School.)

(Enter all authorized ratings; after the ratings with written
test examing authority, enter the words, (Written Test Only)

Fhis wﬂlyo‘oa[e; wnless canceled, susprended; or wevoked,
shall conlinue "."’W (Enter expiration date of original certificate)
By divoctions of tho Ledminisivator
Dutr iumed :  (Enter date of original certification)
(Enter date of amendment) __(Have district office manager sign)

This Certificate is not TWORSTTSHIE, AND ANY MAJOR CHANGE IN THE BASIC FACILITIES, OR IN THE LOCATION THEREOF,
SHALL BT IMMEDIATELY REPORTED TO THE APPROPRIATE REQIONAL OFFICE OF THE FEDERAL AVIATION ADMINSTRATION

Auychwiouolchhccniﬁcluilpunidubhbycﬁuolmuuedinlﬂm.or;np' not eding 3 yoears, or both

FAA Form 8000-4 (1-87) SUPERSEDES FAA FORM 390.
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FIGURE 146-5
LETTER DENYING EXAMINING AUTHORITY

FAA Letterhead

[ date]

[ name and address of schdol
Dear [name]:

This letter is to inform you that your application fomfitten ] [ flight ] examining authority is denied because of the
following:

List specific discrpancies that were reason for denial

Should you wish to re-apply for this examining authority or want to discuss this matter, please contact this office at [
telephone numbdr

[ FSDO manager's signatute
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FIGURE 146-6
FAA FORM 8000-4, AIR AGENCY CERTIFICATE SHOWING FLIGHT TEST EXAMINING
AUTHORITY

UNITED STATES OF AMERICA

DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRPATION

Air Aaency Certificate

./%(/m, €7 (Enter certification number from
original certificate)

Fhiy cerbificate iv isued Lo
(Enter name of school)
wulsose business adddress &
(Enter address of main base of operations)

wefoory ﬁna’cnf Ll b ,myan(;ga[iow cowyl.é'w' in all wesfoecly
wwilty e . Wmenﬁo%[/w Federal Huialion .%yu/afo’am
/xeéz&/ny Lo Lhe eslablishment 9/ an ow ‘%enoy; and 4
emprowered Lo ofperale ar afifproved (Enter the words, Pilot School.)

(Enter all authorized ratings; after the ratings with flight
test examing authority, enter the words, (Flight Test Only)

Fhes ,oeatd/wafe” wntess canceled, susprended, on mevoked,
sbiall conbinue "-”"#50& (Enter expiration date of original certificate)

divactions of the Sedministwalon
Dt et : \ENteEr date of original certification)

(Enter date of amendment) (Have district office manager sign)

This Certificate is not Weansferadle, ANp ANY MAIOR CHANGE IN THE BASIC FACILITIES, OR IN THE LOCATION THEREOF,
SHALL BE IMMEDIATELY REPORTED TO THE APPROPRIATE REGIONAL OFFICE OF THE FEDERAL AVIATION ADMINISTRATION

Any alteration of this certificate is punishable by a fine of not exceeding $1,000, or impri not ding 3 years, or both

FAA Form 8000-4 (1-67) SUPERSEDES FAA FORM 390.
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FIGURE 146-7
FAA FORM 8000-4, AIR AGENCY CERTIFICATE SHOWING EXAMINING AUTHORITY FOR BOTH
WRITTEN AND FLIGHT TESTING

UNITED S8TATES OF AMERICA

DEPARTMENT OF TRANSPORTATION
FEDERAL AVIATION ADMINISTRATION

Aiv Aaency Certificate

./t{l/)ndw (Enter certificate number from
original certification)

ggwm%a@d/wue&h
(Enter name of school)

woliose business address iy
(Enter address of main base of operations)
wfrory ﬁna’cny Lhat b .oaya_n%:a&'on' W&a in all welfeecly
wwilty bhe mWemend*%l/w Federal SHuialion %yu/a[dam
meéz&my Lo bhe eslablishmend g/ an liw .,Qéenoy; and £
emproaered Lo ofverale an affproued, (Enter the words, Pilot School.)

(Enter all authorized ratings; after the ratings with both
examining authorities, enter the words, (Written and Flight Tests)

Fhis ,ceﬂfﬁmfe wnless canceled, dusfrendled, o revoked,
Wﬂ condlenee cn %o& (Enter expiration date of original certificate)
By divoction of the Administrator
Dote iuwved :  (Enter date of original certification)

(Enter date of amendment) _(Have district office manager sign)

Whis Cereificare is not Wransferabie, ANo AXY MAIR CHANGE 1N THE BASIC FACILITIES, OR IN TIE LOCATION THEREOF,
SHALL BE IMMEDIATELY REPORTED TO THE APPROPRIATE REGIONAL OFFICE OF THE FEDERAL AVIATION ADMINISTRATION

Any alteration of this certificate is punishable by & fine of not exceeding §1,000, or imprisonmens not exceeding 3 years, or both

FAA Form 8000-4 (1-67) SUPERSEDES FAA FORM 390.
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