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300 Ala Moana Boulevard

Suite 8-125, Box 50268

Honolulu, Hawaii 96850

www.honolulu-pacific.feb.gov

      February 11, 2008

To:
On-Base Military Morale, Welfare and Recreation Activities

From:
FEB Executive Director

Subj: 
2008 Combined Federal Campaign MWR Application

GENERAL INFORMATION:

Attached is the 2008 Combined Federal Campaign Hawaii-Pacific Area application for on-base military morale, welfare and recreation activities.  MWR activities must apply annually to participate in the CFC.    

The CFC is the annual drive conducted during the fall of the year and is the only authorized solicitation of employees in the federal workplace on behalf of charitable organizations.  All aspects of the CFC are strictly governed by federal regulations that are available on the Office of Personnel Management’s (OPM) web site at www.opm.gov/cfc.

MWR activities that apply and are eligible will be listed in the CFC Charity List and will receive funds designated to the organization as well as a percentage of the undesignated funds contributed by federal employees. 

MWR activities must meet all the eligibility criteria in the application, and the base commander must sign the application certifying that the activity meets the criteria.  MWR criteria can be found in CFR 950.204 (c) and (d) (1-6) in the CFC regulations.   A checklist is attached to assist in completing the application.  All necessary back-up records and documents supporting the eligibility must be kept on file and available for review at any time.

 The LFCC will mail all correspondence/communications directly to the contact person listed in the application.

DEADLINE DATE:

Mail or deliver the completed application and all back-up documents to: Combined Federal Campaign, PO Box 1096, Honolulu, HI 96808 or deliver to Combined Federal Campaign,  200 N Vineyard Blvd, Ste 700, Honolulu, HI 96817 by  4:00 p.m. Hawaii Standard Time on MONDAY, MARCH 31, 2008.  Applications postmarked by March 31 but received in the office after that date are late and will not be considered.  Faxes or electronic submission of applications will not be accepted.
The FEB recommends that if the application is mailed, you use return receipt requested or call the CFC at (808) 543-2233 or email nita@ auw.org to confirm the application was received.
APPEALS PROCESS:

Organizations that are found ineligible have one opportunity to appeal to the LFCC for reconsideration.  If the LFCC finds the organization ineligible on appeal, the organization may appeal to the Director of the Office of Personnel Management.  The Director’s decision is final for administrative purposes.

Organizations that submit incomplete applications that are missing documents or that have out-of-date information will not be permitted to correct their applications during the appeals process.  To ensure that your application is complete, please use the attached check-off sheet.  Do not include the application checklist with your application.

QUESTIONS/ADDITIONAL INFORMATION:

If you have any questions about the CFC or the application process, please call the Combined Federal Campaign office at (808) 543-2233.
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Gloria Uyehara

Attachments

(1) 2008 MWR Application

(2) 2008 MWR Application Checklist  - For your use, do not include with application

COMBINED FEDERAL CAMPAIGN

2008 APPLICATION FOR

MILITARY ORGANIZATIONS   

Organization:


5 Digit CFC Number (if a participant in the last year’s CFC):


Organization Address:  







(Post Office Box addresses are not accepted and may result in automatic disqualification)

Telephone:


Contact Person:

Contact Address





(If different from the above address…all CFC correspondence will be sent to this address)  

Contact Telephone:





Fax:

Contact E-Mail Address:

Website Address (required, if available):

Disbursement Address:





(This is the address where paper checks will be sent)

Electronic Funds Transfer (EFT) information (optional):


Routing number (9 digits):


Account:


Financial Institution:



NOTE:  All application information must be specific to the applicant organization.  Regional and/or national materials will not be accepted.

1.
I certify that the organization named in this application meets the CFC eligibility criteria 
listed below as 
specified in §950.204(d).


is a nonprofit, tax-exempt organization that provides family service programs or youth activity 
programs to personnel in the command.  The activity must not receive a majority of its financial support 
from appropriated funds.


has a high degree of integrity and responsibility in the conduct of its affairs.  Contributions 
received must be used effectively for the announced purposed of the organization.


is directed by the base Non-Appropriated Fund Council or an active voluntary board of directors 
which 
serves without compensation and holds regular meetings.


conducts its fiscal operations in accordance with a detailed annual budget, prepared and approved at 
the beginning of the fiscal year.  The family support and youth activities must have accounting 
procedures acceptable to an installation auditor and the inspector general.


has a policy and practice of nondiscrimination on the basis of race, color, religion, sex or national origin 
applicable to persons served by the organization.


prepares an annual report which includes a full description of the organization’s activities
and 
accomplishments. 

2.
The fund-raising and administrative expenses for this activity/organization: ______.___%

I HAVE READ ALL THE CERTIFICATIONS SET FORTH IN THIS DOCUMENT AND THAT BY CHECKING THE BOX NEXT TO THE STATEMENT, I ACKNOWLEDGE AND AGREE TO COMPLY WITH THAT CERTIFICATION.


Installation Commander’s Signature & Title

Date


Attachment M – 25 Word Description

(Special design text used to draw attention to an organization title, such as special fonts, capitalization, quotations, and underlining, are not accepted.  Any statement that uses special features, or exceeds 25 words will be edited by the LFCC.)  Please choose up to three taxonomy codes to follow your 25-word description.

Each organization can self-identify up to three categories, in priority order, which most closely identifies the type of mission, services, and activities provided.  The corresponding letters will be printed in your organization’s listing in the CFC Charity List (see example below) to assist donors in selecting a charity.  Categories are derived from the National Taxonomy of Exempt Entities (NTEE) classification system developed by the National Center for Charitable Statistics.  The 26 categories are:

	A
	Arts, Culture, and Humanities
	N
	Recreation, sports, Leisure, Athletics

	B
	Educational Institutions & Related Activities
	O
	Youth Development

	C
	Envir. Quality, Protection & Beautification
	P
	Human Services – Multipurpose and Other

	D
	Animal Related
	Q 
	International, Foreign Affairs, National Security

	E
	Health – General and Rehabilitative
	R
	Civil Rights, Social Action, Advocacy

	F
	Mental health, Crisis Intervention
	S
	Community Improvement, Capacity Building

	G
	Disease, Disorders, Medicinal Disciplines
	T
	Philanthropy, Voluntarism & Foundations

	H
	Medical Research
	U
	Science & Technology Research Institutes, Services

	I
	Crime, Legal Related
	V
	Social Science Research Institutes, Services

	J
	Employment, Job Related
	W
	Public, Social Benefit: Multipurpose, Other

	K
	Food, Agriculture, and Nutrition
	X
	Religion Related, Spiritual Development

	L
	Housing, Shelter
	Y
	Mutual/Membership Benefit Orgs., Other

	M
	Public Safety, Disaster Preparedness & Relief
	Z
	Other


SAMPLE:

00000
Name of Organization (legal name of organization, if applicable) (202)555-1234 www.opm.gov/cfc EIN #12-3456789 The description will contain no more than 25 words.  It should be worded so the donor understands the program services provided. 4.2% B, V, O

Important:  All application information must be specific to the applicant organization.  Regional and/or national materials will not be accepted for local chapters.
On-Base Military Morale, Welfare and Recreation Activities CFC Application Checklist



Completed application





Installation Commander’s signature certifying activity meets all criteria



25-Word description for Charity List (Attachment M)



Percentage of fund-raising and administrative expenses 
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Telephone:  808-541-2637


Fax:  808-541-3429


guyehara@hpfeb.org




















Note:  Automatic pens and/or signature stamps may not be used.  Applications will not be accepted if submitted electronically or by facsimile.
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