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Procedure to Request

Runway Safety “Program” Funds
The Runway Safety Office has provided AFS-820 with a block of money that can be used by Safety Program Managers (or other FAA personnel) to present runway safety information to airmen.  The program or seminar does not have to be entirely Runway Safety Material, but must contain a reasonable amount.

These funds have been relabeled Runway Safety “Program” funds.  These funds can be used for more than just travel.  For example, they may also be used for room rental or anything else that is reasonably necessary to make the program happen.

To request these funds please use the following procedure:

· SPM  fills out the “Runway Safety Program Funds Request” form.

· SPM attaches the form to e-mail message to his/her FSDO Manager requesting the Manager’s approval of the request.

· If the Manager approves, Manager forwards request and attached form to RSPM for approval.

· If the RSPM approves, RSPM forwards request and attached form to Melody Smith (AFS – 800) for processing.

· Melody forwards the final approval and cost accounting codes back to the requesting SPM with a CC: to the RSPM and FSDO Manager.

These procedures are necessary so that the Runway Safety Office can better track their funds.  The funds must also be linked to a PTRS record that has a “R” in the National Use field.  Please be sure to open a PTRS record at the time these funds are requested.  Also, write the PTRS record number on the funds request form and place an “R” in the National Use field of your PTRS record.
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