


Ordering On-Demand

Printing

To get the latest order form with a complete list of the currently available "P" pamphlets, Discussion Leader Guides, and other publications in the print-on-demand program, ( currently the "WINGS" Application form, and the Aviation Safety Counselor Manual ), The SPMs should just send an email with "P Pamphlets" as the subject (no message body needed) to 9-AMC-AMI-Printing&Distribution.  The latest form (an MSExcel document) will be returned.  

To order products from the current list, SPMs should complete the request form in Excel format and email it to their Regional SPM.  There is a minimum order of $25.00.   The Regional SPM will assign a number to each order and forward it to Al Ward or Neysa Allen (AMI-700B) at: 9-AMC-AMI-Printing&Distribution to be filled and mailed to the address specified in the request.  Email is preferred to fax since tracking and processing are more reliable.  With a few notable exceptions, AMI-700B will only accept orders from RSPMs.  Orders received from SPMs will be returned for processing through the RSPM.

Orders from Flight Standards personnel are paid out of the Safety Program annual budget.  However, it is the responsibility of each RSPM to insure that the total cost of orders requested does not exceed the On Demand Printing budget for that region.  Orders should be assigned a unique number based on the Region, Fiscal Year and the chronological order received using the following examples:

WP03-01

WP03-02

Products can be shipped to an Address other than the SPM’s FSDO if specified.  .  Other FAA offices must provide an account code.  Each non-government order (such as from flight schools) must be authorized by the local RSPM, or AFS-803. 

RSPMs submit the order form to:                                                        

'

1) email: 9-AMC-AMI-Printing&Distribution 

2) Or FAX to 405-954-4976, Attn: Al Ward or Neysa Allen (please use this

option as a last resort) Please do not attempt to order by phone.
SPMs, if you have a problem, concern or question relative to an order, contact your RSPM before contacting Al Ward, 405-954-6818, or Neysa Allen, 405-954-6822.
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