


Ordering Materials from AOPA - ASF

To order Safety Advisors or Seminars-in-a-box from the AOPA Air Safety Foundation, SPMs should follow these steps:

1. Choose the items you want from the Product List.

2. Compose an e-mail to your RSPM that includes the following for each item:

a. Quantity requested

b. Product number

c. Name of product

d. Shipping address, including:

i. Name of the person to receive the products

ii. Exact address

3. Send this message to your RSPM

To complete the process, RSPMs should follow these steps:

1. Review the SPMs order for completeness.

2. Verify the cost is less than $300.00 (Orders over $300.00 require prior coordination with the NSPM)

3. Forward the order to:

a. tracy.kursch@aopa.org
b. With a copy to Melody Smith – AFS-800

You should receive your order within 2 weeks.
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