








Subject:  �



INFORMATION:  Request for an Extension of EEO Counseling�



Date: �



�
�






From:  �



Aggrieved�



Reply to


Attn. of:�
�
�






To:  �



Manager, Civil Rights Office, AWP-9�
�
�
�



Under the authority of 29 CFR 1614.105, an EEO Counselor is required to conduct the final interview with an aggrieved individual within 30 calendar days of the date the matter was brought to the counselor’s attention.





My initial contact date for EEO counseling was ________________.


I hereby request EEO counseling to be extended for an additional ________________ (not to exceed 60) calendar days.  I understand this is merely an extension of the counseling period.  It does not compromise my right to file a formal discrimination complaint.








________________________________			______________________________


Aggrieved							Date





	


_______________________________			______________________________


EEO Counselor						Date











Approved:








_______________________________			______________________________


Manager, Civil Rights, AWP-9				Date








IF THE REQUEST FOR AN EXTENSION IS DENIED, STATE REASON FOR DENIAL:


�


Memorandum


U.S. Department


of Transportation


Federal Aviation


Administration








Counselor Extension 
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